
 

Simple Dreamweaver MX: Getting Started  
Guide 1 of 2

 

Resource Books Page 1 www.resourcebooks.co.nz
 

 
 

SIMPLE DREAMWEAVER MX: 
Getting Started 

How to design and create a professional website. 
   
 
 

SESSION 1 
 Running Dreamweaver .................................... 3 
 Preferences ....................................................... 3 
 Exit the Program............................................... 4 
 Closing a Panel ................................................. 4 
 Maximising a Window ..................................... 4 
 New Page.......................................................... 5 
 Code View........................................................ 5 
 Design View ..................................................... 6 
 Shortcuts .......................................................... 6 
 Properties Window ........................................... 7 
 Selecting Text................................................... 7 
 Sizing Text ....................................................... 7 
 Bold .................................................................. 7 
 Centre Align ..................................................... 8 
 Cancelling a selection....................................... 8 
 Page Background Colour.................................. 8 
 Text Colour................................................. 9, 18 
 Redo & Undo.................................................... 9 
 Select All ........................................................ 10 
 Fonts ............................................................... 10 
 Creating a New Folder.................................... 10 
 Saving files ......................................... 11, 18, 21 
 Closing a Page ................................................ 11 
SESSION 2 
 Insert Toolbar ................................................. 12 
 Inserting a Table ............................................. 12 
 Ruler ............................................................... 13 
 Selecting Table Rows ..................................... 13 
 Expanding Table Widths ................................ 13 
 Merging Cells ................................................. 14 
 Italics .............................................................. 14 
 Table Cell Heights.......................................... 14 
 Table Cell Widths........................................... 15 
 Extending Properties Window........................ 15 
 Table Vertical Position ................................... 16 
 Table Background Colours ............................. 16 
 Selecting a Table ............................................ 17 
 Table Border Width ........................................ 17 
 Preview/Debug in Browser............................. 18 
SESSION 3 

 Opening a page............................................. 20, 37 
 Hyperlinks .......................................................... 20 
 Recent Files ........................................................ 21 

 Flash Button..................................................... 21 
 Preferences....................................................... 22 
 Line Breaks ...................................................... 23 
 Table Border Colours....................................... 25 
 Save All ........................................................... 25 
SESSION 4 
 Email Link ....................................................... 26 
 Link Colours .................................................... 27 
SESSION 5 
 Creating and Image .....................................28-30 
 Background Image ........................................... 31 
 Insert Layer ...................................................... 32 
 Moving/Resizing a Layer................................. 33 
 Copy & Paste ................................................... 34 
SESSION 6 
 Flash Text ........................................................ 35 
 Edit Flash Text................................................. 36 
 View All Files .................................................. 36 
 Editing & Creating Links................................. 37 
 Titles ................................................................ 38 
SESSION 7 
 Inserting Images............................................... 40 
 Spell Checker ................................................... 41 
 Image Brightness/Contrast ............................... 41 
 Deleting an Image ............................................ 42 
 Rollover Image................................................. 43 
 Switching between pages ................................. 44 
SESSION 8 
 Visible & Hidden settings ................................ 45 
 Timelines ......................................................... 46 
 Adding Layers to Timelines............................. 46 
 KeyFrames ....................................................... 47 
 AutoPlay & Loop....................................... 47, 48 
 New Timeline windows ................................... 49 
 Moving Text .................................................... 50 
SESSION 9 
 Cut.................................................................... 52 
 Record Path...................................................... 53 
SESSION 10 
 Background Image ........................................... 56 
 Grids ................................................................ 56 
 Underline ......................................................... 57 
 Navigation Bar ................................................. 58 
 Bullets .............................................................. 59 

 



 

Simple Dreamweaver MX: Getting Started  
Guide 1 of 2

 

Resource Books Page 12 www.resourcebooks.co.nz
 

 
 

SESSION 2 
Revision of functions from the previous session. 
New Functions:  Insert Toolbar, Tables, Ruler, Editing Table Cells, 
Merging Cells, Italics, Background Colours, Preview in Browser, Text 
Colours.   

 
 
Step 1.    From the Windows desktop, run the Dreamweaver program.  
 

Step 2.    Load a new basic HTML page. (Click on File from the main menu, click on New from the  
                next menu, click on Basic Page from the Category area, click on the Create button)  
 

A new page is loaded and you are ready to start. Toolbars and Panels can be displayed when needed, 
in this case we need the Insert Toolbar displayed which is shown below.  
 

Step 3.    Display the Insert toolbar if it is not displayed already. 
 

INSERT TOOLBAR 
  

a.  Click on Windows from the main menu 
b.  Click on Insert from the next menu 
*   The Insert Toolbar is now displayed at the top of the Untitled page 
 
 
 
 
A tick is placed left of the Insert option on the Windows menu 
thus informing us that this toolbar is displayed. As the Properties 
window is minimised it is not displayed therefore no tick is 
applied.  
 

Tables help separate and position text or items that are to be inserted onto a htm page. 
 

Step 4.    Insert a Table that is two columns by two rows.  
 

INSERTING A TABLE 
 

a.  Click on the Table icon located on the Insert 
      toolbar 
*   The Table window appears 
b.  Click in the Rows area and enter 2 
c.  Click in the Columns area and enter 2 
d.  Click on the Ok button 
*   A Table will appear on the page 
 
When working with Tables it is often wise to ensure that the 
Ruler is displayed so you can more accurately calculate the 
cell widths exactly.  
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Step 5.    Display the Rulers if they are not already displayed.  
 

RULER 
 

a.  Click on View from the main menu 
b.  Click on Ruler from the next menu 
c.  Click on Show if it does not contain a tick  
*   Otherwise press the Escape key three times to cancel all the menus that have been activated if  
     there is a tick already applied to the Show option as the Ruler is already displayed 
 

Step 6.    Set the Ruler measurement units to Pixels.  
 

RULER MEASUREMENT  
 

a.  Click on View from the main menu 
b.  Click on Ruler from the next menu 
c.  Click on Pixels from the next menu 
 
Step 7.    Expand the Table width so the right border is in line with the 700 mark on the top ruler.  
 

EXPANDING A TABLE WIDTH 
 

a.  Place the mouse pointer on the right border  
*   The mouse symbol will switch to the resize/move symbol 
b.  Click-drag the right border to the 700 position  
 
 
 
 
 
 
 
 

Step 8.    Move the right border of the first cell to the 350 mark on the ruler. (Click-drag the right  
                cell border to the right until it is lined up on the 350 mark on the top ruler) 
 

Now we have even column widths on either side of the Table.  
 

Step 9.    Select the entire first row of the Table, ensuring to select the two cells of that row.  
 

SELECTING A TABLE ROW 
 

a.  Point the mouse pointer left of the table row a small black arrow will appear 
b.  Click at this point and the first two cells will become highlighted specifying the cells are  
      selected  
 
 
 
 
 
 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /PageByPage
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize false
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /ENU <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [1417.323 1417.323]
>> setpagedevice




